
HOW TO WRITE AMOUNTS ON CHECKS

See examples of how to write out numbers of all sizes clearly and accurately on checks and documents. Also learn
when it is necessary to do this.

If you want to write a check with no cents or zero cents, simply put. In the center of the check, spell out the
dollar amount. If you are writing it out to a business, write out whatever the business has asked you to fill in.
Follow the instructions that follow each image to learn how to write a check with cents. Make sure that you
put a decimal place in the proper spot. This field should be used to determine the value of the check if there is
a discrepancy between the numbers amount and the words amount. Always place a decimal point after the
whole dollar amount and write a cents figure. Write out the dollar amount in words and then use a fraction to
represent cents. If you think someone you know could get help from this post please pass it along to a friend or
bookmark it for future use. For example, you might write a letter to a creditor disputing a bill. Here are some
examples of acceptable formats. Instead, write each dollar amount in the appropriate column: credit, debit or
balance. On the right side of the check, write the amount using numerals in the box provided. Omit the dollar
sign. Step 6: Sign check in the bottom right corner This is where you sign the check. Writing Checks When
you make out a check, write the amount twice. You are less likely to make a mistake when you write out the
words. The dashed line is a fail-safe against someone filling in a different amount. Never sign a check until all
other fields are filled in. You can write it out pretty much however you want but you must include the month,
date and year. If you do sign a blank check and someone finds it they can write out a check to themselves for
the whole balance of your bank account. That is especially important when you write a check. If you are
writing a check to a person, write their first and last name. Most banks return scanned images of your checks
with your bank statements or at least offer you some way to view an image of a check so this might help you
remember what it was for. Use commas only with dollar amounts with at least five digits. However, do not
spell out dollar amounts. Make sure you use the facts applicable to your situation though, not the example.
There are a couple of reasons. You should spell out the dollar amounts to ensure accuracy. Did you know how
to write a check with cents before reading this? If the check is over 3 digits you can use commas as well. If the
amount is an even dollar figure, write two zeros for the cents. Hyphenate compound numbers less than  Use
commas between the words in the same places you would put commas when writing the numerals.


